
t;iqj fodkl izkf/kdj.k
dejk uEcj&32 ,e-ch- jke fd’kksj O;kl Hkou bfUnjk lfdZy]

tokgj yky usg: ekxZ] t;iqj&302004

dzekad% i&2 ¼   ½ tfoizk@tulEidZ @2025                                        fnukad%& ;FkkgLrk{kfjr

cksyh vkea=.k lwpuk

        t;iqj fodkl izkf/kdj.k }kjk ,tsalh ds ek/;e ls gkbZDokfyVh vkWfM;ksa&ohfM;ks izksMD’ku ,oa lks’ky ehfM;k eSustesaV ds

dk;Z gsrq [kqyh cksyh] ftldh vuqekfur ykxr jkf’k :i;s 100-00 yk[k ds okf"kZd vuqca/k gsrq foKkiu ,tsfUl;ksa ls fnukad 08-09-25

rd vkWuykbu vkeaf=r dh tkrh gSA foLr`r fooj.k] tk s fd cksyh izi= es a miyC/k gS] v|ksgLrk{kjdrkZ ds dk;kZy; esa  vFkok

jktLFkku ljdkj ds mikiu iksVZy www.sppp.raj.nic.in o www.eproc.rajasthan.gov.in ,oa t;iqj fodkl izkf/kdj.k dh

osclkbV https://jda.rajasthan.gov.in ij ns[kk tk ldrk  gSA 

cksyhnkrk dks cksyh esa Hkkx ysus gsrq vko';d gS fd %&

1 t;iqj fodkl izkf/kdj.k dh osclkbV https://jda.rajasthan.gov.in ij iathdr̀ gksA cksyh esa Hkkx ysus ds fy, cksyhnkrk dks vkosnu

gsrq nLrkost 'kqYd] vkj-vkbZ-,l-,y- izfØ;k 'kqYd ,oa cksyh izfrHkwfr jkf’k vkWuykbu tek djkuh gksxhA 

2 vkWuykbu cksyh izLrqr dju s ds fy, cksyhnkrk dk s jktLFkku ljdkj d s bZ&izksD;wjesaV iksVZy  www.eproc.rajasthan.gov.in  ij

iathdr̀ gksA 

UBN No. ……………………………...

tulaidZ vf/kdkjh

t;iqj fodkl izkf/kdj.k]

t;iqj

RajKaj Ref No.: 
17356612

eSign 1.0

Digitally signed by Naval Kishore
Meena
Designation : Deputy Registrar
Date: 2025.08.25 12:18:38 IST
Reason: Approved

Signature Not Verified

http://www.eproc.rajasthan.gov.in/


JAIPUR DEVELOPMENT AUTHORITY
Room No. MB-32, Ram Kishore Vyas bhavan, Indira Circle,

JawaharLal Nehru Marg, Jaipur- 302004

No:- JDA/PRO/2025                                                                                                 Date: as signed
 

NOTICE INVITING BID

          Online Bids Are Invited For The Work Of High Quality Audio-Video Production & Social Media Management On Rates to be
Approved Through agencies. Estimated cost of the bid is Rs. 100.00 Lakh. The last date for Applying Bid and making online payment on
JDA portal on 08.09.25 . Details may be seen in the Bidding Document at JDA office or on the State Public Procurement Portal website
www.sppp.rajasthan.gov.in, www.eproc.rajasthan.gov.in and www.jda. rajasthan.gov.in.

To participate in the bid, bidder has to be :
1. Registered on JDA website https://jda.rajasthan.gov.in, 
For Participating in the bid, the bidder has to apply for the bid and pay the Bidding Document Fee, RISL Processing Fee and Bid Security

Deposit online only.
2. Bidder  should  be  registered  on  e-Procurement  Portal  of  Government  of  Rajasthan  www.eproc.rajasthan.gov.in  for  online  e-Bid

submission.
UBN No. –……………………….

   
          Public Relation Officer,

Jaipur development Authority,
Jaipur
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JAIPUR DEVELOPMENT AUTHORITY
Room No. MB-32, Ram Kishore Vyas bhavan, Indira Circle, JawaharLal Nehru Marg, Jaipur- 302004

No:- JDA/PRO/2025/D-                                                                                       Date:- 
                                                                                       NOTICE INVITING BID

Name & Address of the Procuring Entity  Name: Jaipur Development Authority
 Address: PRO, Room No. 32 Main Block, Ram Kishore Vyas bhawan, Indira Circle,  JawaharLal Nehru Marg, Jaipur- 302004

Subject Matter of Procurement  Open tender for the The Work Of High Quality Audio-Video Production & Social Media Management On Rates to be Approved 
Through agencies.

Period  For  one year
Bid Procedure  Two Stage Method Tender  open competitive eBid procedure at

http://eproc.rajasthan.gov.in
Bid Evaluation Criteria (Selection method)  Quality cost based selection (QCBS)-H1
Websites for downloading Bidding Document, 
Corrigendum’s, Addendums, etc.

 Website:  www.sppp.rajasthan.gov.in      www.eproc.rajasthan.gov.in
www.jda.Rajasthan. gov.in

Website for online Bid application and payment *  Website:  www.jda.Rajasthan. gov.in
 For participating in the Bid, the Bidder has to apply for this Bid and pay the Bidding Document fee, RISL processing fee and Bid 

Security deposit online only.
o Bidding document fee: Rs. 2000/- (Rupees Two Thousand only) (@50% cost for SSI units)

 RISL Processing Fee: Rs. 1500/- (Rupees One Thousand Five Hundred only)
 Requisite Bid Security Deposit - Amount (INR) : 2% of Estimated Procurement Cost, 0.50% of S.S.I. of Rajasthan, 1% for Bidder

registered as contractor in JDA, 1% for Sick Industries,  other than S.S.I., whose cases are pending with Board of Industrial &
Financial Reconstruction

o In  case  of  Departments'  of  the  State  Government  and  Undertakings,  Corporations,  Autonomous  bodies,  Registered
Societies, Cooperative Societies which are owned or controlled or managed by the State Government and Government
Undertakings of the Central Government shall submit a bid securing declaration in lieu of bid security.

Estimated Procurement Cost  INR 1,00,00,000.00
Bid Security Deposit  Requisite Bid Security Deposit - Amount (INR) : 2% of Estimated Procurement Cost, 0.50% of S.S.I. of Rajasthan, 1% for Bidder

registered as contractor in JDA, 1% for Sick Industries,  other than S.S.I., whose cases are pending with Board of Industrial &
Financial Reconstruction

 In case of Departments' of the State Government and Undertakings, Corporations, Autonomous bodies, Registered Societies, 
Cooperative Societies which are owned or controlled or managed by the State Government and Government Undertakings of the 
Central Government shall submit a bid securing declaration in lieu of bid security.

Applying Bid and Making Online Payment On JDA 
Portal  www.jda.Rajasthan. gov.in

 start  Date:- 26.08.25 at 12:00 pm  onwards
 End Date:- 08.09.25 at  5:00 pm

Bid Submission on e-procurement Portal of GOR 
(www.eproc.rajasthan.gov  .in)  

 start  Date:- 26.08.25 at 12:00 pm  onwards
 End Date:- 08.09.25 at  5:00 pm

Date/Time/Place of  Technical Bid Opening  Date:-  09.09.25 3:30 PM
 PRO, Room No.32, Main building, JDA, Jaipur.

Date/Time/Place of  Financial Bid Opening Will be intimated later to the technically qualified bidders
Bid Validity  120 days from the bid submission deadline
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* Process for Participation & Depositing Payment Online
Jaipur Development Authority has decided to receive Earnest Money Deposit (EMD) (Bid Security), Tender Fee and RISL processing fee online through JDA Portal. The bid security options available in tender for
participants are as mentioned below:
A. To participate in the bid, bidder has to be:

 Registered on JDA website https://jda.rajasthan.gov.in (by depositing Rs. 500.00 online, the validity of which remains 3 (three) years).
 For participating in the Bid, the Bidder has to apply for this Bid and pay the Bid Document Fee, RISL Processing Fee and Bid Security Deposit, online only.
 Registered on e-Procurement Portal of Government of Rajasthan www.eproc.rajasthan.gov.in for online e-Bid submission.

B. Payment Options:
Option-1: Bank Guarantee (BG) against EMD / Bid Security
Bidder may opt Bank Guarantee (BG) against EMD (Bid Security), for which bidder requires to prepare BG before applying in the tender. The details of BG requires to be fed on JDA portal before paying
balance amount (Tender Fee + RISL Processing Fee). This amount will be paid through Payment Gateway only, option to make balance payment through EFT (RTGS/NEFT) will not be available.
If bidder does not opt for BG against EMD, options of making complete payment through Payment Gateway or through EFT (NEFT / RTGS) will be available.
Option-2: Electronic Fund Transfer (EFT: NEFT/RTGS)
If the bidder selects payment mode as EFT (NEFT/RTGS), “Paying Slip for EFT (NEFT/RTGS)” will be generated by the system for the complete amount. The payment can be made from any Bank any
Branch using this Paying Slip through NEFT/RTGS (Claim against payment made through EFT in any other JDA bank account will not be acceptable and bidder stands disqualified from participation in the bid
applied for). After successful transaction through NEFT/RTGS, as per the standard procedures it may take 4 to 24 hours in process of confirmation of EFT through Auto-Process depending on the time of EFT
done. Therefore, option to make payment through EFT (NEFT/RTGS) will be available till 48 hours prior to closing date of bid participation.
Option-3: Payment Gateway (Aggregator)
The facility to make payment through Debit Card, Credit Card, Net banking etc., will be available. User can use this facility from anywhere any time till the closing date & time of bid participation.

C. Bid Participation Receipt
After confirming payment, the bidder will get Bid Participation Receipt on the basis of which user will get the payment details along with other details for bidding on e-Procurement portal of GOR.
 In case of BG as the remaining payment will be done through Payment Gateway, on successful transaction the “Bid Participation Receipt” will be generated on real time basis.
 In case complete payment is done through Payment Gateway, on successful transaction the “Bid Participation Receipt” will be generated on real time basis.
 In case complete payment is done through EFT (NEFT/RTGS), on confirmation of payment from ICICI Bank (Auto Process) “Bid Participation Receipt” will be available on Login of Bidder on JDA

portal.

1. Bidder (authorised signatory) shall submit their offer on-line in Electronic formats both for technical and financial proposal.
2. In case, any of the bidders fails to pay the Tender Fee, BSD, and RISL Processing Fee, online (subject to confirmation), its Bid shall not be accepted.
3. To participate in online bidding process, Bidders must procure a Digital Signature Certificate (Type III) as per Information Technology Act-2000 using which they can digitally sign their electronic bids. Bidders

can procure the same from any CCA approved certifying agency, i.e. TCS, Safecrypt, Ncode etc. Bidders who already have a valid Digital Signature Certificate (DSC) need not procure a new DSC. Also, bidders
must register on http://eproc.rajasthan.gov.in (bidders already registered on http://eproc.rajasthan.gov.in before 30-09-2011 must register again).

4. JDA will not be responsible for delay in online submission due to any reason. For this, bidders are requested to upload the complete bid well advance in time so as to avoid 11th hour issues like slow speed; choking
of web site due to heavy load or any other unforeseen problems.

5. Bidders are also advised to refer "Bidders Manual Kit" available at eProc website for further details about the e-Tendering process.
6. Training for the bidders on the usage of e-Tendering System (eProcurement) is also being arranged by DoIT&C, GoR on a regular basis. Bidders interested for training may contact e-Procurement Cell, DoIT&C

for booking the training slot. Contact No: 0141-4022688 (Help desk 10 am to 6 pm on all working days) e-mail:  eproc@rajasthan.gov.inAddress : e-Procurement Cell, JDA, Yojana Bhawan, Tilak Marg, C-
Scheme, Jaipur

7. The procuring entity reserves the complete right to cancel the bid process and reject any or all of the Bids.
8. No contractual obligation whatsoever shall arise from the bidding document/ bidding process unless and until a formal contract is signed and executed between the procuring entity and the successful bidder.
9. Procurement entity disclaims any factual/ or other errors in the bidding document (the onus is purely on the individual bidders to verify such information) and the information provided therein are intended only to

help the bidders to prepare a logical bid-proposal.
10. The provisions of RTPP Act 2012 and Rules, 2013 thereto shall be applicable for this procurement. Furthermore, in case of any inconsistency in any of the provisions of this bidding document with the RTPP Act

2012 and Rules, 2013  thereto, the provision of  RTPP Act 2012 and Rules 2013 shall prevail.
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Public Relation Officer,
Jaipur development Authority, 

Jaipur
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Process for Participation & Depositing Payment Online
JAIPUR DEVELOPMENT AUTHORITY, has decided to receive Bidding document fee, RISL Processing Fee and Bid Security Deposit through online mode only for
which the bidder has to get registered himself on JDA portal 
https://jda.rajasthan.gov.in . 
To participate in the bid, bidder has to be:

1. Registered on JDA website https://jda.rajasthan.gov.in  (by depositing Rs. 500.00 online, the validity of which remains 3 (three) years). 

For participating in the Bid, the Bidder has to apply for this Bid and pay the Bid Document Fee, RISL Processing Fee online only.

2. Registered on e-Procurement Portal of Government of Rajasthan www.eproc.rajasthan.gov.in for online e-Bid submission.

Methods for depositing on line amount
Option-1: 
Tender Fee + RISL Processing Fee amount will be paid through Payment Gateway only. 
Options of making complete payment through Payment Gateway or through EFT (NEFT / RTGS) will be available.

Option-2: Electronic Fund Transfer (EFT: NEFT/RTGS)

If the bidder selects payment mode as EFT (NEFT/RTGS), “Paying Slip for EFT (NEFT/RTGS)” will be generated by the system for the complete amount.
The payment can be made from any Bank any Branch using this Paying Slip through NEFT/RTGS (Claim against payment made through EFT in any other JDA bank
account will not be acceptable and bidder stands disqualified from participation in the bid applied for). After successful transaction through NEFT/RTGS, as per the
standard procedures it may take 4 to 24 hours in process of confirmation of EFT through Auto-Process depending on the time of EFT done. Therefore, option to make
payment through EFT (NEFT/RTGS) will be available till 48 hours prior to closing date of bid participation. 
Option-3: Payment Gateway (Aggregator)
The facility to make payment through Debit Card, Credit Card, Net banking etc., will be available. User can use this facility from anywhere any time till the closing date &
time of bid participation.
Bid Participation Receipt
After confirming payment, the bidder will get Bid Participation Receipt on the basis of which user will get the payment details along with other details for bidding on e-
Procurement portal of GOR.  

 In case complete payment is done through Payment Gateway, on successful transaction the “Bid  
        Participation Receipt” will be generated on real time basis.

In case complete payment is done through EFT (NEFT/RTGS), on confirmation of payment from ICICI Bank (Auto Process) “Bid Participation Receipt” will be available
on Login of Bidder on JDA portal.

      While participation in the bid, a receipt will be generated through the system showing the submission details as per Bid Participation Receipt (Sample Enclosed). The
bidder is required to fill the instrument numbers for various heads on e-Procurement portal www.eproc.rajasthan.gov.in as mentioned in the receipt.
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                                                                Bid Participation Receipt
                                                                                                                         Date & Time  :.................   AM/PM

Bid Detail
Bid Id:                  ……………….                                           Procurement Entity :  XXXXXXXXXXXXXXXXXX
Bid Title:
Bid Value: ……………..
Bid Opening Place : Room No. 15, Main Block  Jaipur Development   Authority

Bidder Detail
Name of Entity:                 XXXXXXXXXXX                                Mobile No.:      XXXXXXXX
Registration Type:             Individual                         Instrument Amount:    ……….
Payment Mode:                 Online UTR                      Payment Channel: Payment Gateway ICICI Branch-JDA
Instrument No.:                 ………………..                      Instrument Date:         ....................

Dates Detail
Sr. No.                                                            Event Name                                                         Event Date

1 Publishing Date                                                 ................. 03:00 PM
2 Bid Opening Date                                             .................  03:30 PM

Specific Instrument for eProc Rajasthan
Instrument Type
Instrument Number                      Head Name                                 Amount                       Date
10000                                               Tender Fee                                1000.00                          .................
10001                                               RISL Processing Fee                ………                          .................
10002                                  Earnest Money Deposit (EMD)              .. ……..                       ..................
                                                 (Bid Security)
Issuer Detail:  Jaipur Development Authority                                         Challan Number:……………………….

More details about Registration Process, Terms and Conditions and FAQ along with contact details is available on
JDA website https://jda.rajasthan.gov.in 
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                                                                            Template of Online Receipt as part of NIB Document

Bidder has to submitted as proof of deposited amount against the Bid on eProcurement Protal

                                        Jaipur Development Authority, Jaipur.
    Bid Participation Receipt

Date & Time

Bid Detail
Bid ID:
Bid Title:
Bid Value:

Procurement Entity:-

Bid Opening Place:
Bidder Detail
Name of Entity:
Registration Type:
Payment Mode:
Instrument No.:

Mobile No.:
Instrument Amount:
Payment Channel:
Instrument Date:

Dates Detail
Sr. No.                                              Event Name                                                         Event Date
1
2

Publishing Date
Bid Opening Date

Specific Instrument for eProc Rajasthan
Instrument Type
Instrument Number Head Name Amount Date

Tender Fee
RISL Processing Fee
Bid Earnest Money 
Deposit

Issuer Detail: Jaipur Development Authority Challan Number:
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HIGH QUALITY AUDIO-VIDEO PRODUCTION ON

RATES TO BE APPROVED

Instruction to Bidders and Bid Data

     Important Instruction:- The Bidders are advised to acquaint themselves with the provision
of the RTPP Act and the RTPP Rules before participating in the Bidding process.
Scope of services for the work of High Quality Audio-Video Production.

The Specifications and Special Conditions of the Services are as follows :-
1. This tender for selection of  Agencies/firms for  production  of  very  good quality

audio and video creative.
2. The Video creative's will be of 4K H.D. quality or latest technology.
3. preference during the work allotment will be given  to  the  agency/firm on good

quality performance basis. The departmental screening committee will be able to
issue work order keeping in mind the subject matter.

4. It will be investigated how many minutes of content creation took place throughout
the year. How many minutes of film was made for  the  government and for the
private sector.

5. Agency will be open throughout the year and reviewed on monthly basis.
6. A team of officers will visit the premises of the firm/agency to counter verify the

Man Power and Infrastructure as declared in the tender document.
7. At the time of final submission of Video Production agency will have to submit the

raw footage of the Camera as per the 4K resolution.
8. The selection of the Agency will be done by Qualification Conditions as provided

in the Bidding Document and  a  Contract will be entered into with  the  selected
Agency.

9. Bills will be submitted by firm on  deliverable based & monthly basis. bills of the
work done by firm will be paid as per rules only after the verification/approved by
the PRO.
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SOCIAL MEDIA MANAGAMENT

SCOPE OF WORK

1.0 SCOPE OF WORK

The scope of work of the selected agency shall be, but not limited to, the following:

a) The agency will be responsible for handling, managing and maintenance of
all official social media  handles/accounts (Facebook, Twitter, Instagram,
YouTube Channel of JDA or if any prominent social media comes during work
tenure.  The  agency  will  study  the  activities  of  existing  JDA  sections  and
simultaneously prepare documentation and submit it within 2 days with social
media  coverage  of  Jaipur  JDA,  especially  focusing  on  events  & programs
organize every month.

b) At least  2 qualified and experienced professionals (one designer and one
project manager cum media consultant) must be engaged for JDA in Jda office,
Jaipur and on need basis  these  would  be  available  at  JDA  .  Good
communication skills in English & Hindi is essential requirement.

 One project manager cum Consultant - for content writing for social
media, interviews with JDA officials, project-based feature stories for
social platform etc.

 One professional Designer - with expertise in social media (Twitter/
Facebook/ YouTube/ Instagram/ etc.) management, content writing on
regular day to day basis. Graphic designers with field experience in
Conceptualizing,  graphic  designing,  web  designing  and  publishing
tools. Content writers (both in Hindi and English)

 Additional supportive onsite/offsite manpower shall be provided by the
agency as and when necessary for time bound activities without any
further financial assistance, like additional manpower needed to create
creatives for event like – inauguration &  foundations programs, colony
camps, social camps, visits etc.

c) Setup a digital command center for regular updates of JDA  activities,

initiatives and address people concerns at Agency’s office in Jaipur city.

d) Management and growth strategy of all social channels.
e) Work to be done on social media will include, but not limited to:

 The agency shall prepare a social media communication strategy for
effective dissemination  of all the JDA activities on all social media
channels (Twitter/Facebook/Instagram/YouTube).

 The social media management will consist of post creation, posting
and driving of innovative outreach campaigns. The agency needs to
provide a detailed plan of campaign ideas & timing.

 The  agency  shall  make  prompt  and  proper  updating  of
Facebook/Twitter/  Instagram/  Blogs/etc. and other social media
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activities of the department through its onsite and offsite support team
in consultation with JDA .

 Posting and filtering of user  comments,  providing responses to  all
official  social  media  handles  &  profiles,  and  creation  of  relevant
tagging & linkages.

 Repackaging  of the content  (videos  and  photographs)  into suitable
formats (video packages and others).

 Giving new & colorful look to all social media handles in form of
artwork, creative, themes, etc.

 The  bidder  shall  be  responsible  for  posting  and  filtering  of  user
comments,  providing  responses to all the official social media
handles/profiles, and creation of relevant tagging & linkages of the
content on all the platforms.

 The agency shall set up a complete social networking management
system for JDA and manage the various social media platforms of
JDA in English, Hindi languages.

 The agency shall be responsible for round the clock moderation of all
social media platforms  to  address  spam,  unauthorized  and
inappropriate content, etc.

 The agency shall manage live events through Facebook, Twitter,
YouTube, etc.

 The agency shall publicize all the events, seminars and workshops as
suggested by JDA through these social media platforms.

 All  queries  received  on  all  the  platforms  which  need  not  require
inputs from JDA must be replied to within 24 hours and all queries
which require  a consultation with JDA should be answered within
two working days.

 The agency shall  use a good industry standard monitoring tool for
analyzing  comments/remarks about JDA  in various media like
newspapers, magazines, blogs,  social  media  platforms,  etc.,  both
offline and online, state level, national and international.

 The agency would be responsible for storage of  content  and data  by
means of Online/Offline archival support including cloud-based servers
(online)  and servers  at  JDA premises  (offline).  The archival  system
should have back up storage with long- term retention. The content
shall be available for minimum one year. 

 The agency shall be responsible for enhancement of the reach of the
messages on various social media platforms through organic means
so that the content would reach to the last mile on internet domain on
near real time basis. The bidder shall be able to multiply the reach of
content  and  promote  content  organically  on  various  social  media
platforms following fair and legitimate methods.

 The agency shall enhance audience engagement on all social media
channels through designing and implementing contests, campaigns,
promotions,  etc.  for  generating  awareness  on  JDA  activities  and
related  fields  among  people  and  for  engaging  citizens  in  JDA  ’s
initiatives.

 The agency shall ensure that significant posts made by the public on
the JDA ’s social networking sites are monitored on a real-time basis
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and are  brought to  the notice of  the  designated  JDA  ’s  officials
through daily e-mail & hardcopy reports.

 The agency shall have credible contingency plan to effectively handle
crisis and emergencies.

 The  agency  will  be  responsible  for  creative  content  generation,
recreate or convert the content and repackage the available content.
The content may be of various forms such as  graphics,  cartoons,
smart art,  animations, storyboards etc. without any infringement of
Intellectual Property Rights (IPR).

 The agency shall be responsible for information gathering, material
collection,  documentation  and validation  with  concerned  users  for
creative content writing and social media/other media management.

 The agency shall be responsible for uploading of news, events,
schemes and achievements related information, images and videos on
daily basis in coordination with JDA officials on social media and
JDA website/web portal.

 The  agency  shall  assist  JDA ,  as  and  when  required,  during  the
inauguration/foundation/Mega  Events  by  JDA  for  digital  publicity
with ideas and suggestions.

 The agency shall design and provide creative inputs for presentations
being made by JDA .

 The agency shall have the responsibility of ensuring that all content
featured/published on the basis of this assignment is free of legal
encumbrances including copyright issues. JDA  will  not  have  any
responsibility  in  this  matter.  The  bidder  shall  submit  a  suggested
process of Performance Review on a quarterly basis before signing of
contract. This will be  appropriately  and  suitably  amended  (if
required) by JDA and implemented

 The bidder shall submit fortnightly, “Effectiveness Analysis and MIS
Reports “to JDA on the effectiveness of the social media strategy for
JDA  ’s  activities  on  the  social  media  platforms  and  the  results
achieved.

 The bidder should  suggest the number of reports eliciting
periodicity, format  and content  of  such reports  which  should help
JDA to know the exact position of the efforts undertaken.

 A predefined fortnightly content calendar for each of the social media
platform to be shared with JDA , a week in advance for approval. The
same  cycle  to  be  followed  for  approval  of  the  content  calendar
throughout the year.

 Content could pertain to the projects in progress and on the anvil,
schemes, auction program, camp program, meeting, events, funding
opportunities etc. Outdated information will be periodically archived
to reduce information loads. These messages will be complimented
with  visual  pictures,  animation.  Video clips  and graphics to  assist
information transfer and attention.

 Conceptualizing, designing and supervise the jobs like e-
brochures, & leaflets/filer, posters, led backdrop designs etc.

 Design and creative inputs in the presentations being made by the
JDA .
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 The Bidder has to share information/documents whenever asked for
by any authorized committee of JDA .

 Monitor the social media accounts in one place.
 Developing creative units like digital banners / posters / fliers and video

content of up to one-minute duration on campaigns, festivals, events,
achievements,  etc.  for  posting  on  social  media  handles  /  blogs  /
websites, as and when may be required. 

 Procuring  photographs,  music  and  videos  as  may  be  required.  The
expenses for the same would be paid by the Selected Agency, including
third  party  image/audio/video  libraries,  without  any  financial
implications for the Procuring Entity.

The scope of work includes, but is not limited to, the following key areas:
1. Content Creation and Dissemination

 Develop, create, and post regular, high-quality content across all assigned JDA
social media handles.

 Content  formats  will  include,  but  are  not  limited  to,  videos,  infographics,
written articles, static creatives, and artwork.

 Content themes will be developed in coordination with JDA and will focus on:
 Increasing awareness of JDA schemes and new initiatives.
 Highlighting improvements in service delivery.
 Disseminating advisories and educational content for citizens.
 All content themes, scripts, and creative concepts must be submitted to and

approved by JDA prior to publication.

2. Social Media Management and Growth
 Implement a strategic approach to gain followership and increase engagement

across all JDA social media handles.
 Apply  Search  Engine  Optimization  (SEO)  best  practices  to  improve  the

visibility and reach of JDA's digital content.
 Actively manage and moderate all comments and grievances, providing timely

and appropriate replies as per JDA's guidelines.
 Proactively  neutralize  negative  comments,  false  information,  and

misinformation, based on discussions and direction from JDA officials.

3. Online Reputation Management and Social Listening
 Monitor  online  conversations  and  trends  related  to  JDA through  dedicated

software and tools (e.g., trend and brand monitoring).
 Conduct  social  listening  to  identify  key  public  sentiments,  concerns,  and

conversations.
 Provide real-time reports on brand mentions and public perception to JDA for

a proactive communication strategy.

Performance Metrics and Reporting
The agency's performance will be assessed on a comprehensive and sustained
growth across all assigned social media handles. The following metrics will be
a critical part of the evaluation:
1. Key Performance Indicators (KPIs)
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 Followership: Continuous and measurable growth in the number of followers
across all platforms.

 Engagement:  Increase  in  likes,  shares,  comments,  and other  forms  of  user
interaction.

 Reach: Expanding the organic and paid reach of JDA's social media content.
 Engagement Rate:  The agency is  expected to grow the engagement rate by

2-5% every month, in comparison to the previous month. This will be a key
metric for performance assessment.

2. Content and Strategy Metrics
 Content Strategy: Quality and effectiveness of the content plan in achieving

communication objectives.
 Textual/Visual Creativity: Innovation and quality of visual and written content.
 Digital  Best  Practices:  Adherence to  contemporary digital  marketing trends

and best practices.
 Data Mining and Translation:  The ability  to  analyze performance data  and

translate it into actionable insights for future content strategy.

3. Innovation and Reporting
 The agency is encouraged to propose and implement new and innovative ways

to disseminate content and engage users, such as podcasts, audio/video-based
tools,  and  live  events.  The  success  of  these  initiatives  will  be  part  of  the
performance assessment.

 Reporting: The agency must provide all performance metrics in the form of a
detailed weekly dashboard.  This  dashboard should be comprehensive,  data-
driven, and easy to interpret, offering insights into growth, engagement, and
content performance.

2.0 Key Deliverables

Graphics
 Graphics of e- flyers/posters/brochures/pamphlets: Tentatively 20-25 per

year
 Graphics of Booklet on Annual/Quarterly/Monthly achievements: 10-12

per year
 New programe/events or existing product redesign: 25 per year

Creative social media videos
 1–2 minute audio/video bites: 2 per week
 Scripts/creative for 1-3 min small videos covering various

program/events/schemes of JDA : 1 per month

Broadcasting/Promotions

(A)  Facebook:
1. Monthly updation of Facebook cover image
2. At least 25 posts every month
3. Nature  of  posts:  Image/graphic/infographic-based  static  creative,

clippings of media coverage, micro/nano videos, GIFs take by agency
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4. Nature  of  Content:  Achievements,  facts,  relevant  tips/suggestions,
testimonials/bytes, information, greetings, etc collecting by agency to
concerned officers of JDA

5. Follow relevant pages
6. Page promotion and boosting of posts to increase engagement/traffic
7. Monthly report

 (B)   Instagram:
1. Monthly updation of Instagram cover image
2. At least 25 posts every month
3. Nature  of  posts:  Image/graphic/infographic-based  static  creative,

clippings of media coverage, micro/nano videos, GIFs take by agency
4. Nature  of  Content:  Achievements,  facts,  relevant  tips/suggestions,

testimonials/bytes, information, greetings, etc collecting by agency to
concerned officers of JDA

5. Follow relevant pages
6. Page promotion and boosting of posts to increase engagement/traffic
7. Monthly report

(C)   YouTube :
1. 25 video content (with shoot videos) posted on Department’s channel

every month
2. Nature  of  Content:  Interesting  facts,  relevant  tips/suggestions,

testimonials/bytes,  relevant existing videos shoot  by the agency for
offline activities/promotion,  etc collecting by agency to concernced
officers of JDA

3. Page promotion and boosting video to increase engagement
4. Monthly report

         (D)   Twitter:
1. Monthly updation of cover image
2. At least 25 tweets every month
3. Relevant re-tweeting
4. Nature  of  Content:  Achievements,  facts,  testimonials/bytes,

information, greetings, etc collecting by agency to concernced officers
of JDA

5. Follow relevant handles
6. Monthly report

 Creation of graphics on JDA ’s activities on other social media (e.g. 
Whatsapp Channel): 25 per month

 Shall submit monthly, “Effectiveness Analysis and MIS Reports” to JDA 
on the effectiveness of the social media strategy and the results achieved 
(providing information on insights/reach/number of followers 
increased/number of animated videos created/graphics created/gifs/etc.): 
per month

3.0 Note
 Content  Information  Collecting  to  Concerned  Officers  of  JDA  and

Content Photo take and Video Shoot by Agency. After this Process agency
Modify to Make it for social media and released after approval of PRO
JDA. 

 Agency to develop infographics and image/ graphic based creatives for
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social  media  and  blogs  as  and  Instructed  by  PRO  JDA  and  Higher
Authority of JDA.

 The agency must have the Jaipur based team of personnel as required by
Qualification criteria to work on the assigned task.

 The  agency  needs  to  proactively  manage  for  prompt  communication
strategies in contact with a single point of contact within JDA.

 Above  key  deliverables  are  tentative,  20-25% increase  or  decrease  in
above scope of work would have no impact in cost provided by bidder.

 Content publishes after approval of PRO or Higher Authority of JDA.

4.0 PENALTY, LIQUIDITY DAMAGES AND TERMINATION
  4.1 PENALTY

The firm has to complete the job assigned / as listed in the Key Deliverables
section, within agreed time and if the job is not completed within the stipulated
time, a warning letter will be given followed by penalty @ 1% of the contract
value for any uncompleted job as per the key deliverables will be imposed on
the firm.
4.2 LIQUIDITY DAMAGES  
1) In case of extension in delivery period with liquidated damages the recovery
will be based on following percentage of value of services, which the bidder has
failed to supply/install/complete -
a. 2.5% of the respective monthly amount in case of delay upto one quarter of
the stipulated delivery period
b.  5.0% of  the  respective  monthly  amount  in  case  of  delay  exceeding  one
quarter but not exceeding half of the stipulated period
c.  7.5% of  the  respective  monthly  amount  in  case  of  delay  exceeding one
quarter but not exceeding half of the stipulated period
d.  10% of  the respective monthly amount  in  case of  delay exceeding three
quarters of the stipulated period
2) Maximum amount of liquidated damages shall be 10% of the work order
value.

   4.3 TERMINATION

JDA has right to terminate the contract at any time in case of selected vendor
failing  to  meet  performance  expectations,  contract  breach  or  any  foreseen
reasons circumstances outside the control of JDA.

   4.4 PAYMENT

Bills will be submitted by firm on  deliverable based & monthly basis. bills of
the  work  done  by  firm  will  be  paid  as  per  rules  only  after  the
verification/approved by the PRO.
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t;iqj fodkl izkf/kdj.k] t;iqjA
Hkkx&¼v½ rduhdh ;ksX;rk lEcU/kh 'krZas

gkbZDokfyVh vkWfM;ksa&ohfM;ks izksMD’ku ,oa lks’ky ehfM;k eSustesaV ds dk;Z gsrq [kqyh cksyh gsrq
cksyhnkrk dh rduhdh ;ksX;rk,sa%

Ø-
la-

rduhdh ;ksX;rk,sa okafNr izi=

1. A Proprietorship firm duly registered, a company registered in
India  under  the  Companies  Act  1956  or  a  Partnership  Firm
registered under Indian Partnership Act, 1932 and operating for
the last 7 years in Designing of Communication Material which
includes  Publication  design,  advertising  design,
Web/multimedia-design,  Event  design,  Social  media
management  & promotion, Audio-visual/films production, etc.
as on March 31, 2025.

Incorporation / Registration Certificate
Certification by Authorized signatory on letter head regarding
the years in Designing of Communication Material

2. layXu Annexure- A, B, C & D ds vuqlkj ?kks"k.kk i=A gLrk{kfjr ?kks"k.kk i= layXu fd;k tkuk gSA

3. The firm should have a minimum annual average turnover of Rs.
75.00  Lakh in  the  last  3  financial  years  (2022-23,  2023-24,
2024-25)  from  communication  design  activities/social  media
management

Certificate  from  CA/Audited  Balance  sheet  for  the  three
previous financial years with CA’s Registration Number / Seal.
(Firms may provide Provisional Turnover for the year 2024-25
certified  by  statutory  auditor  with  CA’s  Registration
number/seal  (UDIN  NO.  should  be  mentioned)  in  case
statutory audit is not conducted/completed) (annexure-1)

4. cksyhnkrk dk isu uEcj gksuk vko’;d gSA isudkMZ dh Lo&izekf.kr Nk;k izfr layXu dh tkuh gSA

5. The bidder should not be in last 3 Years blacklisted by Center/ 
State Government Department/ PSU/Corporation/ 
Board/ Autonomous Body

cksyhnkrk }kjk bl lEcU/k es a layXu  Annexure-3 es a of.kZrkuqlkj
jkf’k  :i; s 100-00  ds  ukWu&T;wfMf’k;y  LVkEi  ij  Lo&izekf.kr
lgefr dk 'kiFk&i= izLrqr djuk gSA

6. cksyhnkrk Joint Ventures or Consortiums ugh gksus pkfg;sA dEiuh@QeZ ds ysVjisM ij bl ckcr Lo?kks"k.kk IkzLrqr dh tkuh gSA

7. cksyhnkrk dk th-,l-Vh- iathdj.k gksuk vfuok;Z gSA cksyhnkrk dks th-,l-Vh- jftLVsª’ku ,o a 'krkZuqlkj Loizekf.kr okafNr
izfr layXu djuh gksxhA

8. The firm must have the following persons in its team:
 Project Manager/Client Servicing Executive - One
 Graphic designers  – Two
 Copy/ content writer –One
 Social Media Expert –One
 Web Designer – One
 Web Developer – One
 Video Editor – One

A self – declaration by the firm with details of the team 
members including Name, Age, Qualification, Date of
joining the firm, work experience. (annexure-2)

9. Office in Jaipur with infrastructure and manpower located at 
Jaipur

Registration Certificate or related document to be submitted

uksV%& mDr rduhdh ;ksX;rkvksa dks iw.kZ djus okys cksyhnkrkvksa dk gh Technial Bid Evaluation & Financial
Bid Evaluation fd;k tk;sxkA 

   

   eSa-----------------------------------------------------------iq=  Jh---------------------------------------------------lR;kfir  djrk  gW w fd  mijksDr  vafdr@layXu

fooj.k lR; gSa rFkk cksyh izi= dh lHkh 'krsZ Lohdkj gSA

cksyhnkrk ds gLrk{kj
                                          QeZ dk uke o irk-----------------------------------

                                          ----------------------------------------------------------------
                                          nwjHkk"k ,oa eks-ua-----------------------------------------
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Minimum Key Personnel Requirement

S No. Designation Number of Resources
(all full time)

Qualification Requirement Annexure

1 Project Manager/Client Servicing 
Executive:
Project Manager/Client Relationship Manager 
will be responsible for overseeing the 
development and execution of all creative 
campaigns and materials.

1 The Person should be an MBA Marketing or 
equivalent. Maximum 5 years’ experience in 
leading and managing creative teams in a 
creative agency or similar organization.

A self – declaration by 
the firm with details of 
the team members 
including Name, Age, 
Qualification, Date of
joining the firm, work 
experience. (annexure-
2)2 Graphic Designer:

The graphic Designer/illustrator will design 
and produce promotional materials, both in 
print and digital formats, such as brochures, 
posters, flyers, social media, panels, etc.

2 3 years of experience in a creative agency or 
similar organisation.
The person should be Degree/Diploma in Visual 
Arts, Applied Arts, Graphic Design, or 
Multimedia.

3 Copy/Content/Script Writer:
The copy writer will be responsible for 
developing content for print, social media and 
films

1 5 years of experience in content writing.
The person should be a Diploma/Graduate/ PG 
in mass communication/MBA or equivalent

4 Video Editor:
The video Editor will be responsible for 
editing and post production of all video content
required for creative and social media 
campaigns and materials.

1 3 years of experience in video editing
The person should be Degree/Diploma in 
multimedia, video editing, motion graphics, or 
equivalent.

5 Social Media Expert:
The Social Media Expert/Manager will be 
responsible for the development of social 
media content strategy including
content ideation, creation and distribution to 
achieve social media goals and objectives.

1 The person should have 3 years’ experience in 
Social Media.
The person should be a diploma/graduate/ post 
graduate in Mass com/MBA Marketing or 
equivalent.

6 Website Designer:
The person will be responsible for website 
design and UI/UX design and meet required 
quality standards.

1 The website designer should have a Bachelor's 
or master's degree with at least 5 years of 
experience in managing website development 
projects.

The person should be a diploma/ graduate/ post 
graduate in Visual Arts, Applied Arts, 
Multimedia or equivalent.

7 Website Developer:
The person will be responsible for website 
development/coding/programming and meet 
required quality standards.

1 The website developer should have a Bachelor's 
or master's degree with at least 5 years of 
experience in website development projects.

The person should be Degree/Diploma in 
Computer Science/ Computer Applications/ 
Application Development
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Terms of Reference

1.  Scope of Work: JDA, Jaipur invites tender in two cover system for selection of AGENCY as per the
prescribed specifications.

2.    Selection  process:  QCBS Method (Quality  and  Cost  Based  Selection  method)  will  be  used  for
selection of bidder out of the technically qualified bidders. Bidders meeting the required minimum
technical bid qualifications mentioned in tender document] would be eligible for the technical  bid
evaluation process. The evaluation would be on the basis of "Evaluation Criterion mentioned in the
tender document.

     In the Second Stage, the financial bid of all bidders, who have attained minimum 70 marks in the
technical evaluation, will be opened and compared.

Technical Evaluation:  marks
S.N
.

Heading Criteria for point allotment Max. 
Points

1 Turnover Annual average turnover from Design and communication 
works/social media management in last three financial years 
(2022-23, 2023-24, 2024-25)
 rs. 75 Lakh -  10 marks
 Above rs. 75 Lakh to 3 cr. – 15 marks
 Above rs. 3 cr. – 25 marks

Enclose Certificate from statutory auditor /audited balance sheet 
for the three previous financial years with CA’s Registration 
Number / Seal.)
(Firms may provide Provisional Turnover for the year 2024-2025 
certified by statutory auditor with CA’s Registration number/seal 
in case statutory audit is not conducted/completed)

25

2 No of Years of
Operation

No. of Years of operation in social media management/design & 
communication services in Centre/State/Govt. Department/ PSU/ 
Corporation/board/autonomous body
in last 7 years India till 31st March 2025

 7 years:  15 marks
 Above 7-15 years:  20 marks
 More than 15 years: 25 marks
Enclose Certificate of incorporation issued by the Registrar of 
companies along with Memorandum of Articles of Association or
authentic proof

25

3 Experience in 
Social Media 
Management/desi
gn of 
communication/Pr
omotional 
material for 
Information, 
Education and 
Communication 
for  Center/ State 
Government 
Department/ 
PSU/Corporation/ 
Board/ Autonomo
us Body in last 7 
years

Integrated IEC communication assignment including Press ad
design, Radio spot, Outdoor design, Flyer/Handout design,  
Short/Documentary film and Animation video:
1 assignment: 5 Marks
2 assignments: 10 Marks

Social media management:
1 assignment: 5 Marks
2 assignments: 10 Marks

TV commercials:
1 assignment: 5 Marks
2 assignment: 10 Marks

(Enclosed the copy of work order/Satisfactory Completion 

30
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Certificate)

Technical Presentation ( marks) to be presented to the committee as per the schedule to be intimated  
by Jda. 
Presentation to include the following:
S.N. Criteria for point allotment Max. Points

1 Presentation on:
 Experience of the firm & past work in designing communication material for 

Government
 Communication strategy & recommendation for JDA IEC
 Two Sample IEC videos for any govt. department

20

Evaluation of the bids:
 The financial bid of the firms scoring 70 marks out of 100 under the technical evaluation (technical

evaluation and technical presentation) will be opened.
 The firm will be selected as per Quality and Cost Based Selection (QCBS) procedure. Weighting of

technical score to financial score will be 70:30 and shall be ranked from highest to the lowest on the
basis of their technical score (ST),

 In the second stage, the financial evaluation will be carried out as per the Each Financial Proposal
will be assigned a financial score (SF)

 The lowest Financial Proposal (FM) will be given a financial score (SF) of 100 points. The financial
scores of other proposals will be computed as follows:

 SF = 100 x FM/F (F amount of Financial Proposal)
 Combined  and  final  evaluation:  Proposals  will  finally  be  ranked  according  to  their  combined

technical (ST) and financial (SF) scores as follows:
 S =  ST x Tw+ SF x Fw
  Note: Where S is the combined score, and Tw and Fw are weights assigned to Technical Proposal

and Financial Proposal that shall be 0.70 and 0.30 respectively
 The Selected Applicant shall be the first ranked Applicant (having the highest combined score). The

second ranked Applicant shall be kept in reserve and may be invited for negotiations in case the first
ranked Applicant withdraws, or fails to comply with the requirements specified in the RFP

 The bidder scoring Maximum Total Marks would be recommended for selection and will be called
for  negotiations.  During negotiations the  consultant  must  be  prepared  to  furnish  the detail  cost
breakup and other clarifications on the proposal submitted by them, as may be required to adjudge
the reasonability of his financial proposal. If the negotiations with this consultant are successful, the
award  will  be  made  to  him.  If  negotiations  fail,  and  if  it  is  concluded  that  the  contract  with
reasonable terms cannot be concluded with this consultant, the consultant with second highest score
may be invited for negotiations. This process may be repeated until an agreed contract is concluded.

Financial Bid Evaluation: 

Proposal with the lowest cost (L1 bidder) will be given a final score of 100 and other proposal given 
financial scores that are inversely proportional to their prices- Example:

Bidder

Name

Total amount quoted (Rs.) of Financial Bid Financial Score

(1) (2) (3)

A 80 80/80x100=100.00
B 100 80/100x100=80.00
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C 150 80/150x100=53.33

Overall Evaluations & Identification of successful bidder:

Total/Final Score as per criteria Technical Quality Score X Technical Weightage in % i.e. 70% + Financial 

Score X Financial Weightage i.e. 30%.

The Bidder who obtains maximum Total/Final Score will be declared as successful bidder.

Example:

Bidder

Name

Technical/Quality

Score obtained

Financial

Score

obtained

Calculation Final Score Rank of

the Bidder

1 2 3 4 5 6

A 85 100 (85*70%+(100*30%) 59.50+30.0=89.50 H2

B 97 80 (97*70%+(80*30%) 67.39+24.0=91.39 H1

C 90 53.33 (90*7%+(53.33*30%) 63.0+15.99=78.99 H3

Here Bidder B will be declared as successful bidder
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t;iqj fodkl izkf/kdj.k] t;iqj

gkbZDokfyVh vkWfM;ksa&ohfM;ks izksMD’ku ,oa lks’ky ehfM;k eSustesaV dk;Z gsrq [kqyh cksyh gsrq
cksyhnkrk ds foRrh; izLrkoA

foRrh; cksyh izi= o"kZ 2025

S.No Item Duration/Size Total
Qty

Rated quoted
by bidder

(without GST)

Total amt
(4x5)

1 2 3 4 5 6
1 TVC Upto 60 Sec 2

2-5 minute HD/4K 7
5-15 minute HD/4K 3

2 Video/Film 2-5 minute ultra wide 5
5-15 minute ultra wide 5

3 2D  Animation  using  still  images,
music, without voice-over

Per 60 sec 5

4 2D  Animation  using  still  images,
music, with voice-over

Per 60 sec 5

5 Film Re-voice over 5
6 Film Re-editing 5

7

Website  design  &  development  Design  of
responsive  website  upto  15  pages  incl.
planning  of  structure,  features,  functions,
content development in English/Hindi, design
of  home  page  and  all  GUIs  (front-end  and
back-end) using CSS, CMS, etc. with multiple
browser compatibility

1

7.1 Addition of new pages to the website Per page 12
8 SEO

8.1 On/Off-page Optimisation Per month 12
9 Poster design 5

10 Event backdrop  display Design 12
10.1 Static Digital Display 12
10.2 3D Installation Design 3

11

Social  Media  (Posts  creation  and
posting,  Meta  &  YouTube  paid
promotion  &  management,  posts
boosting) : 25 posts, 2-3 short videos

Per month 12

12 WhatsApp/SMS Messages (min. 5k) Per month 12
13 powerpoint presentation per slide 200
1- dk;Z djus dh jkf’k dk mYys[k cksyhnkrk }kjk mYysf[kr dkWye esa vko’;d :i ls djuk gksxkA jkf’k vadks es vafdr djuh

gksxhA njksa es vUrj] dkWV&NkWV ;k vksojjkbfVax ekU; ugh gksxhA

2- th,lVh dk Hkqxrku fu;ekuqlkj iF̀kd ls ns; gksxkA

3- cksyh ds lkFk layXu 'krkZs ,oa dk;Z fooj.k ds vuqlkj dk;Z djus gsrq lgefr nsrk g¡wA

cksyhnkrk ds gLrk{kj
                                          QeZ dk uke o irk-----------------------------------

                                          ----------------------------------------------------------------
                                          nwjHkk"k ,oa eks-ua-----------------------------------------
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Tk;iqj fodkl izkf/kdj.k] t;iqj
vuqca/k dh 'krsZa%&

1- ,stsUlh dks izkf/kdj.k ds vuqeksnu ds i'pkr~ izkf/kdj.k dh vko';drkuqlkj fgUnh ,oa vaxszth Hkk"kk ds vykok vU; fdlh Hkh
{ks=h; Hkk"kk esa vuqokn djuk gksxk A 

2- izkf/kdj.k }kjk dk;kZy; le; ds vfrfjDr jkf=dkyhu ,oa vodk'k ds fnu ,oa nsj jkr rd dk;Z djok;k tk ldrk gSA 
3- fdlh  Hkh fufonk dks Lohdkj ;k vLohdkj djus dk vf/kdkj tfoizk dks gksxkA
4- fufonk ds lHkh i"̀Bksa ij gLrk{kj e; lhy yxkuk vfuok;Z gksxkA 
5- lQy fufonknkrk }kjk fu;ekuqlkj dk;Z lEiknu izfrHkwfr jkf’k tek djkuh gksxh ftlesa cksyh izfrHkwfr dks lek;ksftr dj

fy;k tkosxkA ;g jkf’k vuqcU/k lekIr gksus ij fyf[kr vkosnu izLrqr djus ij ykSVk nh tkosxh rFkk mDr jkf’k ij C;kt
ns; ugha gksxkA 

6- vuqcU/k fu"ikfnr djus dh frfFk ls ,d o"kZ dh vof/k ds fy, ekU; gksxkA mDr vof/k vko';drk gksus ij vkxkeh rhu
ekg ;k fu;ekuqlkj bUgha 'krkZsa ,oa fu;eksa ij c<+k;h tk ldsxhA

7- vuqcU/k dh 'krkZs a dk mYya?ku gksu s ij vFkok ,stsUlh dh lsoka, lUrks"kizn ugha gksu s ij fcuk dksbZ lwpuk@uksfVl fn;s
izkf/kdj.k vuqcU/k lekIr djus ds fy, Lora= gSA 

8- ,tsalh dk s jktdh; foHkkxksa@fuxeksa@cksMkZs@ih,l;w@çkfèkdj.kks a es a xr 7 o"kZ dk dk;kZuqHko vfrvko’;d gSA vuqHko dh
iqf"V gsrq mYysf[kr vof/k esa larks"kizn dk;Ziw.kZrk izek.k&i= vkSj dk;kZns’kksa dh izfr layXu dh tkuh gSA cksyh ds lkFk
larks"kizn  dk;Ziw.kZrk  izek.k&i=@dk;kZns’kksa  dh  Nk;kizfr;kW  layXu  djuk  vfuok;Z  gSA  larks"kizn  dk;Ziw.kZrk
izek.k&i=@dk;kZns’kksa dh Nk;kizfr;kW izzLrqr@viyksM ugha djus dh n’kk esa cksyh vLohdk;Z gksxhA   

9- lHkh ,tsUlh;ksa dks mijksDr 'krksZ ds vuqlkj gh dk;Z djuk gksxk rFkk muds }kjk nh xbZ dksbZ Hkh 'krZ ekU; ugha gksxhA 
10- vuqcU/kdrkZ vuqcU/k dks fdlh vU; dks lcysV ugha djsxkA lc&ysV djus dh n’kk esa vuqca/k dks fujLr djus dk vf/kdkj

lfpo tfoizk dks gksxkA 
11- dk;Z lUrks"ktud ugha gksus dh n’kk esa vuqcU/k fdlh Hkh le; fujLr fd;k tk ldrk gS rFkk QeZ dh izfrHkwfr jkf’k tCr

dj yh tkosaxh ,oa QeZ dks Cysd fyLV ?kksf"kr dj fn;k tk;saxkA 
12- fufonknkrk lkekU; foRrh; ,oa ys[kk fu;e ds lacaf/kr izko/kkuksa ,oa lkekU; foRrh; ,oa ys[kk fu;e ds ,l-vkj- 16 dh 'krksZa

rFkk jktLFkku yksd mikiu esa ikjnf’kZrk vf/kfu;e&2012 ,oa fu;e&2013 ekuus dks ck/; gksxkA 
13- fdlh izdkj dh dkuwuh dk;Zokgh dk {ks= t;iqj esa fLFkr U;k;ky; gksxkA
14- ,EisuYM ,tsalh dks vkns’k tkjh gksus dh frfFk ls :Ik;s 500@&ds LVkEi isij ij 15 fnol esa vuqcU/k fUk"iknu djuk gksxkA
15- ;fn dksbZ fufonknkrk }kjk dksbZ rF; Nqik;k tkrk gS tks fd vuqca/k vof/k esa lkeus vkrk gS rks vuqca/k fujLr dj /kjksgj

jkf’k@flD;ksfjVh jkf’k tCr dj yh tk;sxhA 
16- fo’ks"k ifjfLFkfr mRiUu gksus ij vuqca/k dh 'krksZ esa dksbZ 'krZ tksMus@?kVkus dk laiw.kZ vf/kdkj tfoizk dks gksxkA 
17- fu/kkZfjr vof/k ds ckn izLrqr@viyksM fd;s x;s fufonk izi= ij fopkj ugha fd;k tk;sxkA 
18- fufonknkrk QeZ dks th,lVh ua- ,oa  QeZ dh xr th,lVhvkj & 1  ,oa QeZ dh th,lVhvkj & 3 dh izfr izLrqr djuh

gksxhA  vf/kfu;e esa of.kZr izko/kku ,oa mlesa tkjh le;&le; ij la’kks/ku ,oa fn’kk&funsZ’k@vkns’k] tks bl fufonk gsrq
izklafxd gks] ykxw gksaxsA  fu;ekuqlkj ns; gksxkA

19- fufonknkrk dks bl cksyh vkea=.k izi= ds lkFk layXu ,usDlj ,] ch] lh ,oa Mh vfuok;Z :Ik ls iw.kZ Hkjdj gLrk{kj dj
layXu djus gksaxsA vihy dh n’kk esa ,usDlj lh ds vuq:Ik vihy izfdz;k ,oa QkeZ ua-&1 izLrqr djuk gksxkA 

20- vuqcU/k vof/k ds nkSjku njksa esa o`f) Lohdk;Z ugha gksxh ijUrq njks a esa deh ds laca/k esa jktLFkku mikiu esa ikjnf’kZrk fu;e
2013 dk fu;e 29 ¼2&t½ izHkkoh gksxkA

21- lfpo] tfoizk dks vf/kdkj gksxk fd vuqcU/k dh vof/k ds nkSjku fdlh Hkh le; 30 fnol dk vfxze uksfVl tkjh dj
vuqcU/k dks lekIr dj ldasxsA bl ckjs esa vuqcU/kdrkZ fdlh Hkh gtsZ&[kpsZ dh ekax ugha dj ldsxkA 

22- cksyh iwoZ Li"Vhdj.k ds laca/k es a fdlh izdkj dh  tkudkjh@LIk"Vhdj.k tulEidZ 'kk[kk ls izkIr fd;k tk ldrk gSA
fyf[kr esa Li"Vhdj.k izkfIr gsrq fufonk lwpuk izdkf’kr gksus@iksVZy ij viyksM djus ds pkj fnol ds vUnj fyf[kr izkFkZuk
i= lnL; lfpo dz; lfefr dejk ua-&32] eq[; Hkou] tfoizk dks izLrqr djuk gksxk ftldk izR;qRrj izkFkhZ dks izkFkZuk i=
izLrqr djus dh fnukad ls rhu fnol esa ns fn;k tkosxkA izkFkhZ dks fn;k x;k Li"Vhdj.k ,oa cksyh izi= esa fdlh izdkj dk
ifjorZu  www.sppp.raj.nic.in o  www.eproc.rajasthan.gov.in ,o a https://jda.rajasthan.gov.in  iksVZy  ij
iznf’kZr dj fn;k tkosxk ¼fu;e 46 ,oa 47½A

23- Rajasthan Transparency in Public Procurement Act-2012 ds izko/kkuksa ds vuqlkj fufonkdrkZ laLFkk ds vf/kdkfj;ksa@dkfeZdksa
}kjk lR;fu"Bk lafgrk dh ikyuk fd;k tkuk vfuok;Z gksxkA

24- Rajasthan Transparency in Public Procurement Act-2012 dh /kkjk 38 dss rgr dksbZ Hkh  Bidder vFkok Proposed Bidder
ftls ;g izrhr gksrk gS] bl Bid dk dksbZ izko/kku ;k d`R; bl vf/kfu;e ds izfrdwy gS] rk s og izFke vihy vf/kdkjh
vk;qDr] tfoizk ds le{k vihy dj ldrk gSA lkFk gh leku mn~ns’; ¼vihy½ ds fy, izko/kku vuqlkj f}rh; vihy
vf/kdkjh dk;Zdkjh lfefr] tfoizk gSA   

25- vf/kfu;e esa of.kZr vuqlkj izFke vihy vf/kdkjh ds le{k vihy djus gsrq fu/kkZfjr Qhl :Ik;s 2500@&gS] tks vihydrkZ
dk s vihy ds lkFk cSad MªkQ~V ds :Ik es a ¼tks lfpo] tfoizk] t;iqj ds uke ns; gks½ layXu djuh gksxhA f}rh; vihy
vf/kdkjh ds le{k vihy djus gsrq Qhl :Ik;s 10000@&fu/kkZfjr gSA mDr nksuksa Qhl vizfrns; gksxhA 
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26- fufonknkrkvksa dks jktLFkku yksd mikiu esa ikjnf’kZrk fu;e&2013 ds fu;e 80 ¼2½ esa of.kZr lR;fu"Bk lafgrk dk ikyu
djuk gksxkA 

27- fdlh Hkh fufonknkrk }kjk jktLFkku yksd mikiu esa ikjnf’kZrk fu;e&2013 ds fu;e 81 ¼3½ es a of.kZr fgr dk fojks/k dh
fLFkfr esa ugha gksuk pkfg,A bl laca/k esa layXu Annexure-A ij gLrk{kj dj cksyh ds lkFk izLrqr djuk gksxkA 

28- fufonknkrk dks layXu Annexure-B ds vuqlkj ,d ?kks"k.kk i= cksyh ds lkFk lknk dkxt ij izLrqr djuk gksxkA 
29- jktLFkku mikiu esa ikjnf’kZrk vf/kfu;e&2012 ,oa fu;e&2013 es a of.kZr izko/kku ,oa jkT; ljdkj ,oa izkf/kdj.k }kjk

le;&le;  ij  tkjh  fd; s tkus  okys  fn’kk&funsZ’kk@vkns’k]  tk s bl  fufonk  gsrq  izklafxd  gks]  tfoizk  ,o a lQy
fufonknkrk }kjk ekU; gksaxsA 

30- izkf/kdj.k }kjk U;wure dk;Z djok, tkus dh dksbZ izfrc)rk ugha gksxhA 
31- gkbZDokfyVh vkWfM;ksa&ohfM;ks izksMD’ku dk;Z dk Hkqxrku Mh,ohih] Hkkjr ljdkj }kjk vuqeksfnr njksa ls vf/kd njksa ij ugha

fd;k tk;sxkA

cksyhnkrk ds gLrk{kj ¼e; eksgj½                     tulaidZ vf/kdkjh]
tfoizk] t;iqjA
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Annexure-1

(Annual Turnover Certificate)  (To be  executed on Chartered Accountant  Firm's  letter
head-self attested)
The  average  gross  turnover  of  M/s
………………………………………………………………………………………………… 

address …….................................………………………………………..For the 3 audited years viz. 2022-23, 2023-24
& 2024-25 are given below and certified that the statement is true and correct as per the book of records of the

above-mentioned firm and through online certificate number …………………..….[Mention certificate number]

Registration No. of Chartered Accountant/ Firm shall be mentioned here ……………………………………….. 
Date Signature of the Bidder Signature of Chartered Accountant with seal

Chartered Accountant (Name and address): …………………………………………………..[insert complete name 
and 
address of Charted Accountant/ Firm} ........................................................ 

UDIN ................................................. 
Telephone Number: .................................................... 
Mobile Number: 

Annual Turnover for the financial years 2022-23, 2023-24 & 2024-25

Year
Turnover in INR

Lakhs

2022-23

2023-24

2024-25
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Annexure - 2

TECHNICAL PERSONNEL WORKING ON PAY ROLL OF THE
BIDDER

(Please  provide  here  the  details  of  the  composition  of  the  Team  of  Key
Personnel proposed to be deputed for the Work)

S.no. Title of the position in
team and number

Name  of  the
key  person  &
age

Qualification
&  date  of
joining

Work
Experience

1.

2.

3.

4.

5.

6.

7.

8.

9.

DECLARATION

The above information given is true and we understand that any false
declaration may lead to disqualification of the tender.

                                                                            

                                                                                 Authorized Signature
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annexure 3
CySd fyLV ,oa fMckj ugha fd, tkus lEcU/kh 'kiFk&i= cksyhnkrk }kjk Lo;a gLrk{kfjr dj jkf’k :Ik;s
100@& ds xSj U;kf;d eqnzkad isij ij fn;k tkuk gSA

'kiFk&i=

t;iqj fodkl izkf/kdj.k es a gkbZDokfyVh vkWfM;ksa&ohfM;ks izksMD’ku ,oa lks’ky ehfM;k eSustesaV
ds dk;Z gsrq vkeaf=r dh xbZ cksyh la[;k ------------------------------------------ ds Øe esa  eS a izksijkbVj@funs’kd
------------------------------------------------------------------------------------------------------------------------------------------------------  ¼cksyhnkrk  laLFkk  dk
uke½]  irk  -----------------------------------------------------------------------------------------------------------------------------------------------------------------------
¼cksyhnkrk laLFkk dk irk½ l’kiFk c;ku djrk gw¡ fd cksyhnkrk laLFkk dks xr 3 o"kksZa dh vof/k esa
Center/ State Government Department/ PSU/Corporation/ Board/ Autonomous Body }kjk CySd fyLVsM
ugha  fd;k x;k  gS  ,o a uk  gh  Center/  State  Government  Department/  PSU/Corporation/
Board/ Autonomous Body }kjk fMckj fd;k x;k gSA 

¼gLrk{kjdÙkkZ 'kiFkx`ghrk½
e; laLFkk dh lhy

lR;kiu

mi;qZDr of.kZr dFku esjh tkudkjh esa lR; esa ;fn mi;qZDr of.kZr dFku vlR; ik;k tkrk gS
rks  gekjh laLFkk  }kjk izLrqr cksyh dks  fdlh Hkh  le; fujLr fd;k tk ldrk gS  ,o a laLFkk  ds
fo:) ;fn dksbZ dkjZokbZ dh tkrh gS rks cksyhnkrk laLFkk@daiuh dks dksbZ vkifÙk ugha gksxhA

¼gLrk{kjdÙkkZ lR;kiudÙkkZ½
e; laLFkk dh lhy
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  Annexure A: Compliance with the Code of Integrity and No Conflict of Interest

Any person participating in a procurement process shall-

(a) Not offer any bribe, reward or gift or any material benefit either directly or indirectly in exchange for an unfair advantage in procurement

process or to otherwise influence the procurement process;

(b) Not misrepresent or omit that misleads or attempts to mislead so as to obtain a financial or other benefit or avoid an obligation;

(c) Not indulge in any collusion, Bid rigging or anticompetitive behavior to impair the transparency, fairness and progress of the procurement

process;

(d) Not misuse any information shared between the procuring entity and the bidders with an intent to gain unfair advantage the procurement

process;

(e) Not indulge in any coercion including impairing or harming or threatening to do the same, directly or indirectly, to any party or to its

property to influence the procurement process;

(f) Not obstruct any investigation or audit of a procurement process;

(g) Disclose conflict of interest, if any; and

(h) Disclose any previous transgressions with any entity in India or any other country during the last three years or any debarment by any other

procuring entity.

Conflict of interest. -

The Bidder participating in a bidding process must no have a Conflict of Interest.

A Conflict of interest is considered to be a situation in which a party has interests that could improperly influence that party’s performance of

official duties or responsibilities, contractual obligation, or compliance with applicable laws and regulations.

(i) A bidder may be considered to be in conflict of interest with one or more parties in the bidding process if, including but not limited to :

(a) Have controlling partners/shareholders in common; or

(b) Receive or have received any direct or indirect subsidy from any them; or

(c) Have the same legal representative for purposes of the bid; or

(d) Have a relationship with each other, directly or through common third parties, that puts them in a position to have access to information

about or influence on the bid of another bidder, or influence the decisions of the procuring Entity regarding the bidding process; or

(e) The bidder participates in more than one bid in a bidding process. Participation by a bidder in more than one bid will result in the

disqualification of all bids in which the bidder is involved. However, this does not limit the inclusion of the same subcontractor, not

otherwise participating as a bidder, in more than one bid; or

(f) The bidder or any of its affiliates participated as a consultant in the preparation of the design or technical specifications of the goods,

works or service that subject of the bid; or

(g) Bidder or any of its affiliates has been hired (or proposed to be hired) by the procuring entity as engineer-in-charge/ consultant for the

contract.

PRO                                                                                                                 Signature of Bidder

JDA, Jaipur
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Annexure B: Declaration by the Bidder regarding Qualifications

Declaration by the Bidder

In  relation  to  my  /  our  Bid  submitted  to  …………………………………………..  for  procurement  or

………………………………… in response to their Notice inviting Bids No…………….. dated…………………..

I/we ……………………….. hereby declare under section 7 of Rajasthan Transparency in Public Procurement Act,

2012 that:

1.  I/we possess the necessary professional, technical, financial and managerial resources and competence required

by the Bidding Document issued by the Procuring Entry:

2. I/we have fulfilled my/our obligation to pay such of the taxes payble to the union and the state government or

any local authority as specified in the Bidding Document.

3. I/we are not insolvent, in receivership, bankrupt or being wound up, not have my/our affairs administered by a

court or a judicial officer] not have my/our business activities suspended and not the subject of legal proceeding

for any of the foregoing reasons;

4. I/we do not have, and our directors and officers not have, been convicted of any criminal offence related to

my/our professional conduct or the making of false statements or misrepresentations as to my/our qualifications

to  enter  into  a  procurement  contract  within  a  period  of  three  years  preceding  the  commencement  of  this

procurement process, or not have been otherwise disqualified pursuant to debarment proceedings;

5. I/we  do  not  have  a  conflict  of  interest  as  specified  in  the  Act,  Rules  and  the  Bidding  Document,  which

materially affects fair competition;

Date :                                                                                                Signature of Bidder

Place :                                                                                               Name :

                           Designation :

                            Address :

PRO 

JDA,Jaipur

Note: Annexure “B” is mandatory to be fulfilled and signed wil seal  by the bidder failing which the bid shall
summarily by rejected without asking any clarification. 
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Annexure C : Grievance Redressal during Procurement Process
The designation and address of the first Appellate Authority is………………………………
The designation and address of the Second Appellate Authority is ………………………….

(1) Filing an appeal :-

If any bidder or prospective bidder is aggrieved that any decision, action or omission of the procuring entity is in contravention
to the provisions of the Act or the rules or the guidelines issued there under, he may file an appeal to First Appellate
authority, as specified in the Bidding document within a period of ten days from the date of such decision or action,
omission, as the case may be, clearly giving the specific ground or grounds on which he feels aggrieved:

Provided that after the declaration of a bidder as successful the appeal may be filed only by a bidder who has participated in
procurement proceedings:

       Provided further that in case a procuring entity evaluates the technical bids before the opening of      the financial bids, whose
technical bid is found to be acceptable.

(2) The officer to whom an appeal is filed under Para (1) shall deal with the appeal as expeditiously as possible and shall
Endeavour to dispose it of within thirty days from the date of the appeal. 

(3) If the officer designated under Para (1) fails of the appeal filed within the period specified in Para (2), or if the bidder or
prospective bidder or the procuring entity is aggrieved by the order passed by the first appellate authority, the bidder or
prospective bidder or the procuring entity, as the case may be, may file a second appeal to second appellate authority
specified in the bidding document in this behalf within fifteen days from the expiry of the period specified in Para (2) or of
the date of receipt of the order passed by the first appellate authority, as the case may be.

(4) Appeals not to lie in certain cases :-
No appeal shall lie against any decision of the procuring entity relating to the following matters, namely :-

(a) Determination of need of procurement
(b) Provisions Limiting participation of bidders in the bid process
(c) The decision of whether or not to enter into negotiations 
(d) Cancellation of a procurement process
(e) Applicability of the provisions of confidentiality

(5) From of Appeals :-
(a) An appeal under Para (1) or (3) above shall be in the annexed from along with as many copies as there are respondents

in the appeal.
(b) Every appeal shall be accompanied by an order appealed against, if any, affidavit verifying the facts stated in the appeal

and proof of payment of fee.
(c) Every appeal may be presented to first appellate authority or second appellate authority, as the case may be, in person

or though registered post or authorized representative.

(6) Fee for filing Appeal :-

(a) Fee for first appeal shall be rupees two thousand five hundred and for second appeal shall be rupees ten thousand,
which shall be non-refundable.

(b) The fee shall be paid in the form of bank demand draft or banker’s cheque of a scheduled bank in India payable in the
name of appellate authority concerned.

(7) Procedure for disposal of appeal :-

(a) The first appellate authority or second appellate authority as the case may be, upon filing of appeal, shall issue notice
accompanied by copy of appeal, affidavit and documents, if any, to the respondents and fix date of hearing

(b) On the date fixed for hearing, the first appellate authority of second appellate authority, as the case may be shall-
(i)  Hear all the parties to appeal present before him; and
(ii) Peruse or inspect documents, relevant records or copies thereof relating to the matter.

(c) After hearing the parties, perusal or inspection of documents and relevant record or copies thereof relating to the
matter, the appellate authority concerned shall pass an order in writing and provide the copy of order to the parties to
appeal free of cost.

(d) The order passed under sub-clause © above shall also be placed on the state public procurement portal.

 
PRO                                                                                                                       Signature of Bidder(in case of 
appeal)
JDA, Jaipur
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Annexure D : Additional Conditions of contract 
1. Correction of arithmetical errors
Provided that a Financial Bid is substantially responsive, the Procuring Entity will correct arithmetical errors during evaluation
of Financial Bids on the following basis :

i. If there is a discrepancy between the unit price and thebe total price that is obtained by multiplying the unit price and quantity,
the unit price shall prevail and the total price shall be corrected, unless in the opinion of the Procuring Entity there is an obvious
misplacement of the decimal point in the unit price, in which case the total price as quoted shall govern and the unit price shall
be corrected;

ii. If there is an error in a total corresponding to the addition or subtraction of subtotals, the subtotals shall prevail and the total shall
be corrected; and

iii. If there is a discrepancy between words and figures, the amount in words shall prevail, unless the amount expressed in words is
related to an arithmetic error, in which case the amount in figures shall prevail subject to (i) and (ii) above.

If the Bidder that submitted the lowest evaluated Bid does not accept the correction of errors, its Bid shall be disqualified and its Bid
Security shall be forfeited or its Bid Securing Declaration shall be executed.

2. Procuring Entity’s  Right to Vary Quantities
(1) If the Procuring Entity does not procure any subject matter of procurement or procures  less   than the quantity specified in the

Bidding Document due to change in circumstances, the Bidder shall not be entitled for any claim or compensation except
otherwise provided in the bidding document.

                 (2) In case of procurement of Goods or service, additional quantity may be procured by  placing a repeat order on the rates and
conditions of the original order. However, the additional quantity shall not be more than 50% of the value of Goods/services of
the original contract and shall be within one month from the date of expiry of last supply. If the supplier fails to do so, the
Procuring Entity shall be free to arrange for the balance supply by limited Bidding or otherwise and the extra cost incurred shall
be recovered from the supplier.

3.  Dividing Quantities among more than one bidder

       JDA will inform the approved L-1 rate to the other bidders who qualified for Price Bid opening for willing to
submit their consent to match with the L-1 rate for the items within 03 days. The bidders who agree to match L-1
rate, will be considered as matched L-1.

       The bid quantity shall be fixed in following manner:-
1. L-1  100% (if single bidder or no other bidder agreed to match the L-1 rate)
2. Between L-1 and rate matched Firm-1  in the ratio of 60:40 (if only one other bidder agree to match L-1 Rate)
3. Among L-1 and Rate Matched Firm-1 and 2 in the ratio of of 50:25:25 (if two other bidder agree to match L-1 Rate)
4. Among L-1 and rate matched Firms if number is 3 or more, the ratio shall be 40% for L-1 and remaining equal among

other rate matched firms.
  The Supply orders for quantity fixed as above may be issued as and when required. JDA has full

rights to increase and decrease the bid quantity as per rule during the contract period. Security deposit shall
be taken as per above ratio.

PRO                                                                       Signature of Bidder
JDA, Jaipur

RajKaj Ref No.: 
17356612
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Digitally signed by Naval Kishore
Meena
Designation : Deputy Registrar
Date: 2025.08.25 12:18:38 IST
Reason: Approved

Signature Not Verified



 
Memorandum of Appeal under the Rajasthan Transparency in

 Public Procurement Act, 2012

FORM No. 1 
[See rule 83]

Memorandum of Appeal under the Rajasthan Transparency in Public
Procurement Act, 2012

Appeal No _____________ of ______________________
Before the ____________________________________ (First / Second Appellate Authority)

1. Particulars of appellant:
(i) Name of the appellant:
(ii) Official address, if any:
(iii) Residential address:

2. Name and address of the respondent(s):
(i)
(ii)
(iii)

3. Number and date of the order appealed against and name and designation of the officer /
authority  who  passed  the  order  (enclose  copy),  or  a  statement  of  a  decision,  action  or
omission of the Procuring Entity in contravention to the provisions of the Act by which the
appellant is aggrieved:

4. If the Appellant proposes to be representedby a representative, the name and postal address
of the representative:

5. Number of affidavits and documents enclosed with the appeal:
6. Grounds of appeal:

________________________________________________________________________
________________________________________________________________________
______________________________________________________________(Supported  by  an
affidavit)

7. Prayer:
_____________________________________________________________________________
________________________________________________________________________
Place : ____________
Date : _________

Appellant's Signature

RajKaj Ref No.: 
17356612

eSign 1.0

Digitally signed by Naval Kishore
Meena
Designation : Deputy Registrar
Date: 2025.08.25 12:18:38 IST
Reason: Approved

Signature Not Verified



Name of the 
Bidder/ Bidding 

Firm / Company :

Sl.
No.

Item Description And Duration/Size Quantity Units

Rated quoted by bidder
(without GST)

TOTAL AMOUNT
TOTAL AMOUNT 

In Words

1 2 3 4 5 6 7
1 TVC

1.1 Upto 60 Sec 2.000 Nos 0.00 INR Zero Only

1.2 2-5 minute HD/4K 7.000 Nos 0.00 INR Zero Only

1.3 5-15 minute HD/4K 3.000 Nos 0.00 INR Zero Only

2 Video/Film

2.1 2-5 minute ultra wide 5.000 Nos 0.00 INR Zero Only

2.2 5-15 minute ultra wide 5.000 Nos 0.00 INR Zero Only

3 2D Animation using still images, music, without voice-over

3.1 Per 60 sec 5.000 Sec. 0.00 INR Zero Only

4 2D Animation using still images, music, with voice-over

4.1 Per 60 sec 5.000 Sec. 0.00 INR Zero Only

5 Film Re-voice over 5.000 Nos 0.00 INR Zero Only

6 Film Re-editing 5.000 Nos 0.00 INR Zero Only

7 Website design & development Design of responsive website upto 15 
pages incl. planning of structure, features, functions, content 
development in English/Hindi, design of home page and all GUIs 

1.000 Nos 0.00 INR Zero Only

7.1 Addition of new pages to the website 12.000 Per Page 0.00 INR Zero Only

Item Rate BoQ 

Tender Inviting Authority: JAIPUR DEVELOPMENT AUTHORITY, JAIPUR

Name of Work: The Work Of High Quality Audio-Video Production & Social Media Management On Rates to be Approved Through agencies

Contract No:  JDA/PRO/2025

PRICE SCHEDULE
(This BOQ template must not be modified/replaced by the bidder and the same should be uploaded after filling the relevent columns, else the bidder is liable to be rejected for this tender. Bidders are allowed to enter the Bidder 

Name and Values only)

Validate Print Help 



Sl.
No.

Item Description And Duration/Size Quantity Units

Rated quoted by bidder
(without GST)

TOTAL AMOUNT
TOTAL AMOUNT 

In Words

1 2 3 4 5 6 7
8 SEO

8.1 On/Off-page Optimisation 12.000 Per Month 0.00 INR Zero Only

9 Poster design 5.000 Nos 0.00 INR Zero Only

10 Event backdrop  display Design

10.1 Static Digital Display 12.000 Nos 0.00 INR Zero Only

10.2 3D Installation Design 12.000 Nos 0.00 INR Zero Only

11 Social Media (Posts creation and posting, Meta & YouTube paid 
promotion & management, posts boosting) : 25 posts, 2-3 short videos

12.000 Per Month 0.00 INR Zero Only

12 WhatsApp/SMS Messages (min. 5k) 12.000 Per Month 0.00 INR Zero Only

13 powerpoint presentation 200.000 Per Slide 0.00 INR Zero Only

13.1 1- dk;Z djus dh jkf’k dk mYys[k cksyhnkrk }kjk mYysf[kr 
dkWye esa vko’;d :i ls djuk gksxkA jkf’k vadks es vafdr 
djuh gksxhA njksa es vUrj] dkWV&NkWV ;k vksojjkbfVax ekU; 
ugh gksxhA
2- th,lVh dk Hkqxrku fu;ekuqlkj iF̀kd ls ns; gksxkA
3- cksyh ds lkFk layXu 'krkZs ,oa dk;Z fooj.k ds vuqlkj dk;Z 
djus gsrq lgefr nsrk g¡wA                                                         

Total in Figures 0.00 INR Zero Only

Quoted Rate in Words INR Zero Only


	SOCIAL MEDIA MANAGAMENT
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